
ROSLYN UNION FREE SCHOOL DISTRICT 
Meeting of the Board of Education 

 

Thursday, March 7, 2019 
 

8:00 P.M. 
 

Roslyn High School – Board Room 
 

7:00 p.m. - Executive Session 
8:00 p.m. - Board of Education Meeting 
 
Preliminary Announcements 
Emergency Procedures 
Cell Phones 
 

Pledge of Allegiance 
 
Recommendation to accept to Claims Audit Report for January, 2019  
 
Recommendation to accept the minutes from the following meeting(s):   
February 7, 2019  
 
Board President’s Comments 
 
Superintendent’s Comments 
 
Student Delegate’s Comments  
 
Discussion Item(s): 
 
Budget Presentations 

 Transportation 

 Facilities 

 Technology 

 Physical Education, Health & Athletics 

 Budget Update  

 

PUBLIC COMMENT #1 Limited to Agenda Items ONLY  
(Will be limited to ½ hour, no more than 2 minutes per speaker). 
Though not required by law, the Roslyn Board of Education invites public comment during its meetings.   Citizens will be recognized 
by the presiding officer. Please state your name and address before speaking and direct all comments to the Board.  This is not a 
time for citizen to citizen exchanges.  We ask that comments not include the names of students or staff members, and comments 
are not permitted with respect to confidential matters.  Please also be reminded that Board meetings are designed by law to 
facilitate the school district’s business and provide for public Board deliberations. Thank you 
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ACTION ITEMS 
Action may be taken for each individual resolution or by the titled subgroups. Bracketed information following resolutions is not part 
of the Board’s official action and does not become part of the official record. 
 
BUSINESS/FINANCE: 

ALL ITEMS ON THE BUSINESS/FINANCE PORTION OF THE AGENDA ARE 
WITHIN THE BUDGET UNLESS OTHERWISE SPECIFIED 

 
B.1.   Recommendation to approve the following contracts and to authorize the Board of 

Education President to execute (those contracts marked with an asterisk have 
been prepared pursuant to a previous award of an RFP or bid): 

 
(i) Contractor: Rubin Education 

Services:       One-time licensing fee for an on-line text and activity book 
for the Roslyn High School Business Essentials class 
scheduled to end June 30, 2019 

Fees:            Total estimated to be $300.00 
  
B.2. Recommendation to approve Capital Budget Appropriation Transfers as per 

attached. (Attachment B.2.) 
 
B.3. Recommendation to approve 2018-19 general fund appropriation requests: 

 

 FROM BUDGET CODE       AMOUNT 
 2850-448-08-6700-801 CO-CURR FIELD TRIPS  $237.21   
         Subtotal                  $237.21 
 
 TO BUDGET CODE        AMOUNT 
 5550-430-03-9000-510 TRANS PUBLIC SERVICE  $237.21 
       Subtotal                  $237.21 
 

REASON FOR TRANSFER REQUEST: To cover the transportation costs 
associated with various trips originating from RHS. 

  
B.4. Recommendation to approve a payment in the amount of $32,836.75 to 

Ingerman Smith, L.L.P. for legal services rendered to the district for the period 
ending 1/31/2019.  

 
B.5.  Recommendation to approve the following payments to KG&D Architects for 

professional services rendered to the district and reimbursable expenses 
pertaining to capital improvements at the locations indicated in the table below. 
[Funds will be deducted from the Capital Budget Codes indicated in the table 
below. 

 

Payment Location/ Project Budget PO #S Inv # 

$8.42 New Bus Garage 2110-245-03-1502 H15-00014 48 

$92.52 Hts. Reimbs. 2110-245-06-1506 H15-00014 35 
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$16.84 HH Reimbs. 2110-245-07-1507 H15-00014 45 

$16.80 HS Reimbs. 2110-245-08-1508 H15-00014 47 

 
B.6.    Recommendation to approve a change order as indicated below.   This change 

order will result in an increase in the contract with Relle Electric Corp. in the 
amount of $5,108.64 which will increase purchase order H16-00018 in account 
code H1620.296.03.1602 

 

Relle Electric Corporation (Bus EC-004) for the cost to provide labor and 
materials to replace and program a Zone Master TVSS ZM 111301 surge 
protector at the main distribution panel (MDP) and a new breaker for said MDP, 3 
pole 60 amp. This was first presented to the Board of Education as a Pending 
Change Order #15 on 10/4/18 item B8 with an estimated cost of $5,200. 
 

B.7.  Recommendation to approve a change order as indicated below.   This change 
order will increase the contract with Palace Electric in the amount of $158,599.94 
and therefore increase the purchase order to Palace Electric H18-00008 in 
account code H-1620-296-06-1506. 

 
Palace Electrical Contractors, Inc. (HTS EC-009) represents the cost to provide 
labor and materials to replace all the classroom lighting fixtures on the second 
floor and 5 ceilings each on the first floor and in the basement for a total of 16 
classrooms at Heights School.  This was first presented to the Board of Education 
as a pending change order (PCO #14) as item B15b on the agenda of 7/19/18 
with an estimated cost of $150,000.   
 

B.8.   Recommendation to approve a credit change order as indicated below.   This 
change order will decrease the contract with Palace Electric in the amount of 
$15,000 and therefore decrease the purchase order to Palace Electric H18-
00008 in account code H-1620-296-06-1506. 

 
Palace Electrical Contractors, Inc. (HTS EC-012-R) represents the credit for all 
costs related to the following negotiated changes including: 
Overtime Cost = $0.00 
Additional Canopy Lighting = $0.00 
Power FACP to generator = $0.00 
Power Condensate Pumps = $0.00 
General Negotiation Credit = - $15,000.00 
 
It is recommended that this credit change order be executed along with HTS EC-009 
for the new lighting fixtures in the classrooms at Heights. 
 

B.9.    Recommendation to approve a change order as indicated below.   This change 
order will result in an increase in the contract with WHM Plumbing and Heating 
Contractors in the amount of $5,000.00 which will increase purchase order H16-
00020 in account code H1620.295.03.1602 
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WHM Plumbing and Heating Contractors (Bus PC-002) for all additional costs 
required to install sixteen (16) additional sprinkler heads required by code to 
provide a completely covered interior space.  This was presented as a proposed 
change order on 5/1/17 to Park East Construction in the amount of $5,965.95 
and was negotiated down to $5,000.  

B.10. Recommendation to approve a pending change order as indicated below.  It is 
understood that: 1) the work of the change orders is required in order to continue 
the projects and meet the projected completion date; 2) a formal change order 
prepared by the architect and executed by the architect and the construction 
manager and the contractor will be subsequently presented for formal approval 
by the board of education and executed by the board president at a future 
meeting; and 3) the amount estimated for these change orders will be the 
maximum allowed unless specifically approved by the BOE when the formal 
change order is presented. 

Palace Electrical Contractors, Inc. (HTS PCO #23) for additional work at an 
estimated cost of $979.71.  This change order represents the cost to provide labor 
and materials to change a 100 amp circuit breaker to a 60 amp.  Park East has 
reviewed the attached PCO and finds the cost to be fair for the work described in the 
scope.  Upon BOE review and approval the office of KG&D Architects will create 
a formal change order and forward for signatures. 

B.11. Recommendation to approve a credit change order as indicated below.   This 
change order will decrease the contract with JNS Heating, Inc. in the amount of 
$979.71 and therefore decrease the purchase order to JNS Heating, Inc. H18-
00007 in account code H-1620-294-06-1606. 

JNS Heating, Inc. (HTS MC-005) represents a back-charge to the Mechanical 
Contractor for work removed from his scope and now performed by the Electrical 
Contractor. 

CURRICULUM AND INSTRUCTION: 

C&I.1 Recommendation to accept the confidential stipulations of the CPSE for the 
dates listed below as well as the implementation plans for the corresponding 
special education programs, services and parent notification as previously 
approved by the Committee on January 29 and 30, 2019; February 6, 14 and 25, 
2019. 

C&I.2 Recommendation to accept the confidential stipulations of the CSE for the dates 
listed below as well as the implementation plans for the corresponding special 
education programs, services and parent notification as previously approved by 
the Committee on January 11, 17, 23, 28, 29, 30 and 31, 2019; February 4, 5, 13 
and 14, 2019.    
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C&I.3 Recommendation to approve Joe Dragone to attend the New York State Association 
of School Business Officials Annual Conference in Saratoga Springs, NY from 
June 2 through 5, 2019 at an estimated cost to the district of $1,319.00. 

 
C&I.4 Recommendation to approve Huichee Yeh to attend the National Chinese 

Language Conference in San Diego, CA from May 8 through May 11, 2019 at no 
cost to the district. The estimated cost of $1,923.23 will be paid through the 
Confucius Grant. 

 
C&I.5 Recommendation to approve Jennifer DiPietro to attend the IncubatorEdu 

National Summit 2019 in Chicago, IL from July 14 through July 18, 2019 at an 
estimated cost to the district of $1,882.52. 

 
C&I.6 Recommendation to approve Guy Barnett to attend the Project Based Learning 

World 2019 conference in Napa Valley, CA from June 17, 2019 through June 21, 
2019 at an estimated cost to the district of $3,115.28. 

 
C&I.7 Recommendation for the Board of Education to authorize the Board President to 

execute an Instructional Services Contract with Nassau BOCES for the Regional 
Summer School High School Program as outlined in the agreement from July 1 
to August 31, 2018. 

 
C&I.8 Recommendation to approve 20 students and 2 chaperones from the Roslyn 

High School Tennis Team to attend the Wide World of Sports Spring Break 
Training in Orlando, Florida from February 16 through 21, 2019.  Total cost of trip 
is $38,226.00; student contribution $32,925.00; district contribution fundraising 
$5,301.00.  [Original Board approval C&I.3 on November 1, 2018.] 

 
BOARD OF EDUCATION: 
 
BOE.1 Recommendation to conduct the Third reading to abolish Board of Education 

Policies: 4523 Resource Centers  
    5120 School Census,  
    5154 Assignment of Students to Classes, 
      5155 Student Transfer from School, 
    5452 Student Safety Patrols,  
   5453 Student Bicycle Use 
   5640 Employment of Students (Attachment BOE.1) 
 

 
BOE.2 BE IT RESOLVED that the Board of Education of the Roslyn Public Schools 

hereby abolishes the following policies:  
4523 Resource Centers  

    5120 School Census,  
    5154 Assignment of Students to Classes, 
      5155 Student Transfer from School, 
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    5452 Student Safety Patrols,  
   5453 Student Bicycle Use 
   5640 Employment of Students  

 

BOE.3 Recommendation to conduct the Second reading of Board of Education Policy: 

   Policy 3100 – Duties of the Superintendent of Schools (Attachment BOE.3) 

 
BOE.4 Recommendation to conduct the Second reading to abolish Board of Education 

Policies:   0330 Evaluation of Professional Staff 
   0350 Evaluation of Instructional Programs 
   1100 Public Information Program 
   1110 School Sponsored Publications 
   1135 News Coverage of Sports and Special Events 
   1200 Community Involvement 
                     1220 Relations with Community Organizations 
   1221 Relations with Parent Organizations 
   1721 Student Observations, Teaching and Internships 
   1721-E Student Teacher Record 

 1721-R Student Observations, Teaching and Internships 
Regulations 

 1805 /5251 Fundraising for School Purposes 
 1805/5251-R Fundraising for School Purposes – Regulations 
  3230 Organization Chart 
  3300 Policy Implementation 
  3310 Development of Regulations 
  3320 Board Review of Regulations 
  3330 Regulations Dissemination 
  3340 Administration in Policy Absence 
  4720 Testing Programs  
  5130 Compulsory Attendance Ages 
  5152.1 Admission of Exchange Students 
  5191 Students with HIV-Related Illness 
  5230 Student Social Events 
  5250 Student Activities Fund 
  5260 Student Contests 
  5311.4 Care of School Property by Students 

             5312.1 Drug and Alcohol Abuse    (Attachment BOE.4)  
 
BOE.5 Recommendation to conduct the First reading to abolish Board of Education 

Policies:   6210 Local tax Levy 

                 6251 Leasing District Policy 
                 6254 Non-Resident Tuition 
                 6620 Types of Funds 
                 6620-R Types of Funds Regulations 
                 7110 Facilities Planning Advisers 

                      7243 Military Recruiters Access to Secondary School Students              
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Information on Students 
7243-E Exhibit 

                 7365 Construction Safety 
                 7365-E Exhibit 
                  8121 First Aid 
                  8121-E Exhibit 
                  8122 Accident Reports 
                  8122-E1 
                  8122-E2 
                 8414 School Bus Safety 
                  8700 Insurance 
                  9105 Superintendent’s Employment Contract (Attachment BOE.5) 
 
BOE.6 Recommendation to conduct the First reading of the Board of Education      

Policies:   2521 Attendance at Conferences, Conventions, and Workshops 
4321 Programs for Students with Disabilities under the IDEA and        

New York Education Law Article 89  
4321.1 Allocation of Space for Special Education Programs and 

Services 
4321.2 Confidentiality and Access to IEP’s and IESP’s 
4321.3 Availability of Alternative Format Instructional Materials for 

Students with Disabilities 
4321.4 District–Wide and State-Wide Assessments of Students 

with Disabilities or 504 Accommodation Plans   
4321.5 Impartial Hearing Officer Appointment and Compensation 
4321.6 Public Report on Revisions to District Policies, Practices 

and Procedures upon a Finding of Significant 
Disproportionality  

4321.7 Special Education Personnel 
4321.8 School-Wide Pre-Referral Approaches and Interventions 
6900 Disposal of District Property 
7100 Facilities Planning 
7120 Enrollment Projections  
7130 Development and Land Use 
7810 Retirement and Closing of Facilities 
8115 Pesticides and Pest Management 
8220 Buildings and Grounds Maintenance and Inspection 
8410 Student Transportation                    (Attachment BOE.6)  

 
BOE.7  BE IT RESOLVED that the Board of Education hereby approves a  
             Settlement Agreement and Release in connection with a due  
             process complaint with respect to case #519254, a copy of which  
             has been provided to and reviewed by the members of the Board  
             of Education. 
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              BE IT FURTHER RESOLVED, that the President of the Board of  
              Education is authorized to execute said agreement on behalf of  
              the Board. 
 
 
Public Comments # 
 
EXECUTIVE SESSION (if needed)  
 
Adjournment  
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Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

1 15,000.00$      H1620 000 03 1898 472,114.98$        457,114.98$         H 2110 201 06 1906 -$                     15,000.00$             

Unallocated Budget Construction Manager

2017/18 Hts - 007-026

For: construction manager services

2 15,000.00$      H1620 000 03 1898 457,114.98$        442,114.98$         H 2110 201 07 1907 -$                     15,000.00$             

Unallocated Budget Construction Manager

2017/18 HH - 009-027

For: construction manager services

3 15,000.00$      H1620 000 03 1898 442,114.98$        427,114.98$         H 2110 201 08 1908 -$                     15,000.00$             

Unallocated Budget Construction Manager

2017/18 HS - 002-043

For: construction manager services

4 15,000.00$      H1620 000 03 1898 427,114.98$        412,114.98$         H 2110 201 09 1909 -$                     15,000.00$             

Unallocated Budget Construction Manager

2017/18 MS - 006-034

For: construction manager services

5 $6,760.00 H1620 000 03 1898 412,114.98$        405,354.98$         H1620 294 06 1606 3,093,766.56$      3,100,526.56$        

Unallocated Budget HVAC

2017/18 HTS - 007 -024

For: hts repair to cu1 and cu2 circuit boards

APPROVED: Joseph C. Dragone______________________________DATE:___________

APPROVED: Allison Brown__________________________________DATE____________

E APPROVED:   __________________________ Item #: _________

Attachment B.2.
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ROSLYN PUBLIC SCHOOLS 
Roslyn, New York 

 
POLICY #4523 

 
RESOURCE CENTERS 
  
Most departments within Roslyn High School have a Study 
Center designed for study, practice, and research in the 
subject area.  In addition, there is a Counseling Resource 
Center offering resources to students concerning 
occupations, and post-secondary education. 

 
 
:FPB 
Adopted: 12/1989 
  

Attachment BOE.1
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ROSLYN PUBLIC SCHOOLS 
Roslyn, New York 

 
POLICY #5120 

 
SCHOOL CENSUS 
 
For pertinent information regarding School Census, refer to 
the Education Law §§3241 and 3242. 
 
 
:FPB 
Adopted: 12/1989 
 

Attachment BOE.1
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ROSLYN PUBLIC SCHOOLS 
Roslyn, New York 

 
POLICY #5154 

 
ASSIGNMENT OF STUDENTS TO CLASSES 
 
The Superintendent of Schools will consider age, social and 
emotional maturity and achievement in relation to individual 
ability when developing a consistent, system-wide pupil 
placement policy.  The building administrator shall assign 
students to classes and teachers. 
  
 
:FPB 
Adopted: 12/1989 
  

Attachment BOE.1
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ROSLYN PUBLIC SCHOOLS 
Roslyn, New York 

 
POLICY #5155 

 
STUDENT TRANSFER FROM SCHOOL 
 
The Superintendent of Schools and professional staff will take 
all measures to ensure smooth transfers to new schools for 
transferring students.  All books, locks and other school 
property must be returned and any fees or fines must be paid.  
Appropriate counseling will be provided. 
  
 
:FPB 
Adopted: 12/1989 
  

Attachment BOE.1
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ROSLYN PUBLIC SCHOOLS 
Roslyn, New York 

 
POLICY #5452 

 
STUDENT SAFETY PATROLS 
 
At the district’s elementary schools, selected fifth grade 
students will act as a safety patrol and help students observe 
safety rules at arrival and dismissal times. 
 
 
:FPB 
Adopted: 12/1989 
 

Attachment BOE.1
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ROSLYN PUBLIC SCHOOLS 
Roslyn, New York 

 
POLICY #5453 

 
STUDENT BICYCLE USE 
 
Students in grades 4 through 12 may ride their bicycles to 
school.  Bicycles must be parked in the racks located in 
designated areas outside the school building.  The schools 
accept no responsibility for loss or damage to bicycles on 
school property. 
 
 
:FPB 
Adopted: 12/1989 
 

Attachment BOE.1
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ROSLYN PUBLIC SCHOOLS 
Roslyn, New York 

 
POLICY #5640 

 
EMPLOYMENT OF STUDENTS 
 
The law requires students under the age of 18 to have 
employment certificates, issued through the schools, for all 
jobs, including paper routes.  Certificate application forms 
are available in the Roslyn High School Health Office. 
 
 
:FPB 
Adopted: 12/1989 
 

Attachment BOE.1
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POLICY 3100  

DUTIES OF THE 
SUPERINTENDENT

 

REVIEW REVISED POLICY 
 

Policies to be Replaced Policy 0320 Evaluation of the 
Superintendent 
Policy 3100 Superintendent of Schools 
Policy 3110 Qualifications of Superintendent 
Policy 3120 Duties of the Superintendent 
 

 
Reason for Revision 

 
Consolidate and update policy statements 

 
 

Attachment BOE.3
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POLICY 3100  

DUTIES OF THE 
SUPERINTENDENT

 

REVIEW REVISED POLICY 
 
 

Attachment BOE.3
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The Board of Education shall by a majority vote appoint a Superintendent of Schools for a term 
of three (3) to five (5) years. The terms and conditions of said appointment will be memorialized 
in a written agreement between the Board of Education and the Superintendent of Schools. The 
Superintendent of Schools shall serve as the chief administrative officer of the School District and 
as such shall carry out the policies established by the Board of Education.  
  
The Superintendent of Schools shall have such powers and duties as granted by the Education 
Law of the State of New York, other statutes of the State of New York, or the Rules and 
Regulations of the Commissioner of Education or Board of Regents, including any amendments 
or successor statutes thereto as well as those powers and duties specified in the Policy Manual of 
the Board of Education. 
 
In emergency matters, the Superintendent of Schools is authorized by the Board of Education to 
act at his/her discretion subject to subsequent approval by the Board of Education. 
 
Cross-ref:  
   
Ref: Education Law §§ 1711; 3003  
 
Adoption Date:   
 

Attachment BOE.3
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EXISTING POLICY 

Attachment BOE.3

March 7, 2019                Roslyn Public Schools                                                Agenda Page 20



Attachment BOE.3

March 7, 2019                Roslyn Public Schools                                                Agenda Page 21



Attachment BOE.3

March 7, 2019                Roslyn Public Schools                                                Agenda Page 22



Attachment BOE.3

March 7, 2019                Roslyn Public Schools                                                Agenda Page 23



Attachment BOE.3

March 7, 2019                Roslyn Public Schools                                                Agenda Page 24



Attachment BOE.3

March 7, 2019                Roslyn Public Schools                                                Agenda Page 25



Attachment BOE.3

March 7, 2019                Roslyn Public Schools                                                Agenda Page 26



 

 

 

 

POLICIES TO BE ABOLISHED 

Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 27



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 28



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 29



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 30



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 31



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 32



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 33



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 34



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 35



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 36



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 37



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 38



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 39



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 40



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 41



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 42



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 43



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 44



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 45



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 46



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 47



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 48



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 49



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 50



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 51



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 52



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 53



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 54



Attachment BOE.4

March 7, 2019                Roslyn Public Schools                                                Agenda Page 55



 
 

ROSLYN UNION FREE SCHOOL 
DISTRICT 

 
 

Policies to Be Abolished 
 

March 7, 2019 
 
 
 

Attachment BOE.5
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POLICIES TO BE ABOLISHED 

Attachment BOE.5
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ROSLYN UNION FREE SCHOOL 
DISTRICT 

 
 

Revised Policies 
 

March 7, 2019 
 
 
 

Attachment BOE.6
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POLICY 2521 

ATTENDANCE AT 
CONFERENCES, CONVENTIONS 

AND WORKSHOPS 
 

REVISED POLICY 
 

 
 

Policies Being Replaced 
 
 
 

 
 
Policy 2521 Attendance at Conferences, 
Conventions, and Workshops 

 
 

Reason for Revision 

 
Adopt stand alone policy concerning 
attendance at conferences reflecting current 
practice and law 
 
 

 

Attachment BOE.6
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-DRAFT REVISED POLICY- 
 
ROSLYN UNION FREE SCHOOL DISTRICT 
 
ATTENDANCE AT CONFERENCES,  POLICY 2521 
CONVENTIONS, WORKSHOPS    

                                                  

Page 1 of 1 
 

In recognition of the need for continuing in-service training and development for its members, 
the Board of Education encourages the participation of its members, school officials and staff 
members in meetings and activities of area, state and national school board associations, as well 
as in the activities of other educational groups. Board of Education members are encouraged to 
study and examine materials received from these organizations. 
  
In order to control both the investment of time and funds necessary to implement this policy, the 
Board of Education establishes these principles and procedures for its guidance: 
 

1. The Superintendent of Schools or his/her designee will compile, maintain and 
distribute to each Board of Education member a notice of school board conferences, 
conventions and workshops to help the Board of Education decide which conferences, 
conventions and workshops appear to be appropriate for attendance. 

 
2. The Board of Education shall determine and approve, by duly adopted resolution, 

whether Board of Education member attendance at any conference or professional 
meeting is in the best interest of the School District and whether they are eligible for 
reimbursement of expenses. 

 
3. When the Board of Education has approved attendance, the Board of Education will 

reimburse conference attendees (Board of Education members) for reasonable and 
necessary expenses if not paid for directly by the School District (e.g. travel, hotel, 
meals, registration). 

 
4. When any Board of Education member attends a conference, convention or workshop 

the Board of Education member will be requested to share the information, 
recommendations and materials acquired at the meeting with his/her fellow Board of 
Education members. 

 
In order to receive reimbursement, Board of Education members will comply with Board of 
Education policy concerning reimbursement of expenses. 
 
Cross-ref: 1800 Gifts from the Public 
  2160 School District Officer and Employee Code of Ethics 
  6830 Expense Reimbursement 
 
Ref: 
 
Adoption Date:  
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POLICY 4321 

PROGRAMS FOR STUDENTS 
WITH DISABILITIES UNDER THE 

IDEA AND NEW YORK 
EDUCATION LAW ARTICLE 89   

 

 
REVIEW REVISED POLICY 

 
 

Policies being Replaced 
 
Policy 4321 Programs for Students with 
Disabilities 
Regulation 4321 
Policy 4321.2 Preschool Special Education 
Regulation 4321.2 
Policy 4322 Least Restrictive Environment 
Policy 4323 Declassification of Students with 
Disabilities 
 
 

 
Reason for Revision 

 
Consolidate  and update policy statements 
to comply with current law 
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I. General 
 

The Board of Education shall provide a free appropriate public education to all students with 
disabilities who reside within the School District and are eligible for special education and related 
services under the Individuals with Disabilities Education Act and Article 89 of New York’s 
Education Law, and their implementing regulations.  Special education and related services will 
be provided to resident eligible students with disabilities in conformity with their individualized 
education program (IEP) and in the least restrictive environment appropriate to meet their 
individual educational needs. Special education services or programs will be designed to enable 
a student with disabilities to be involved in and progress in the general education curriculum, to 
the extent appropriate to his/her needs. 
 
The Board of Education also shall make available special education and related services to eligible 
students with disabilities parentally placed in a nonpublic school located within the School 
District, regardless of whether they are residents of the School District.  However, this obligation 
does not extend to resident students with disabilities who are placed by their parents in a 
nonpublic school within School District boundaries because of a disagreement between the 
parents and the School District over the provision of a free appropriate public education.   
 
II. Least Restrictive Environment 
 
 
The School District will not place students with disabilities in special classes or separate schools, 
or otherwise remove them from the regular educational environment unless the nature or severity 
of their disability is such that their education cannot be achieved satisfactorily in regular classes, 
even with the use of supplementary aids and services.   

 
To fulfill its responsibility to educate students with disabilities in the least restrictive 
environment, the School District will implement the provisions of section 200.6 of 
Commissioner’s Regulations. 
 
Furthermore, and pursuant to those provisions, students with disabilities placed together for 
purposes of receiving special education will be grouped by similarity of individual needs 
including their range of academic achievement, functional performance and learning 
characteristics; social and physical development, and management needs. 
 
The Superintendent of Schools or his/her designee will establish a process that the CSE or CSE 
subcommittee Chairperson, as appropriate, obtains an up-to-date copy of the Commissioner’s 
Regulations at the beginning of each school year, and copies of any amendments that become 
effective during the school year. 
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The Board of Education also recognizes that the least restrictive environment requirements 
established by applicable law and regulations also extend to nonacademic settings.  Therefore, to 
the extent appropriate to their individual needs, eligible students with disabilities residing within 
the School District and attending the School District’s public schools will be entitled to participate 
in School District academic, co-curricular and extracurricular activities available to all other 
students enrolled in the School District’s public schools.  Such co-curricular and extracurricular 
activities may include, but are not limited to, athletics, transportation, recreational activities, 
school-sponsored special interest groups or clubs, and referrals to agencies that provide 
assistance to individuals with disabilities and the employment of students (including both 
employment by the School District and assistance in making outside employment available).  The 
School District will make individual modifications to include physical facilities, scheduling and 
transportation arrangements, so that students are not excluded because of the presence of a 
disability. Students with disabilities, and their parents, will be informed of the availability of such 
programs and activities and their eligibility to participate. 
 
In providing a free appropriate public education to students with disabilities eligible under the 
IDEA and Article 89, the Board of Education will afford students and their parents the procedural 
safeguard rights to which they are entitled under applicable law and regulations.  The Board of 
Education also will provide them with notice of such rights as required by law and regulation, 
using the form prescribed by the Commissioner of Education. 
 
For purposes of this policy and others related to the provision of services to eligible students with 
disabilities, and consistent with applicable law and regulation, the word “parent” means a birth 
or adoptive parent, a legally appointed guardian generally authorized to act as the child’s parent 
or authorized to make educational decisions for the child; a person in parental relationship to the 
child as defined in section 3212 of the Education Law; an individual designated as a person in 
parental relation pursuant to title 15-A of the General Obligations Law, including an individual 
so designated who is acting in the place of a birth or adoptive parent including a grandparent, 
stepparent, or other relative with whom the child resides; or a surrogate parent who has been 
appointed in accordance with commissioner’s regulations. 
 
Eligible students with disabilities will be entitled to special education and related services until 
the end of the school year in which they turn twenty-one (21) or until they receive a local high 
school or Regents diploma. 
 
Students with disabilities may not be required to take medication as a condition for receiving a 
free appropriate public education. 
 
The School District will provide services to students with disabilities in accordance with the 
following: 
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1. School District staff will take steps to locate, identify, evaluate and maintain information 
about all children with disabilities within the School District, including homeless children 
and children who are wards of the state, and children attending nonpublic school within 
the School District (including religious schools),  who are in need of special education.   
 

2. The School District will establish a plan and practice for implementing school-wide 
approaches and interventions in order to remediate a student’s performance prior to 
referral for special education services.  The School District will provide general education 
support services, instructional accommodations, and/or alternative program options to 
address a student’s performance before referring the student to the Committee on Special 
Education (CSE).  The Instruction Support Team will develop, implement and evaluate 
pre-referral intervention strategies. 
 

3. School District staff will refer for evaluation a student who has not made adequate 
progress after an appropriate period of time when provided instruction under a response 
to intervention program. 
 

4. The Board of Education will appoint a committee on special education (CSE), and, as 
appropriate, CSE subcommittees, to assure the timely identification, evaluation and 
placement of eligible students with disabilities. 
 

5. The Board of Education will arrange for special education programs and services based 
upon the recommendation of the CSE or CSE subcommittee. 
 

6. The Superintendent of Schools or his/her designee will establish a plan for the 
recruitment, hiring and retention of staff appropriately and adequately prepared to meet 
the needs of students with disabilities including, but not limited to, highly qualified 
special education teachers. 
 

7. The Superintendent of Schools or his/her designee will provide ongoing professional 
development which provides personnel with the skills and knowledge required to meet 
the needs of students with disabilities. 

 
III. Locate and Identify Students with Disabilities 

 
The School District will conduct an annual census to locate and identify all students with 
disabilities who reside in the School District, and establish a register of such students who are 
entitled to attend the public schools of the School District during the next school year, including 
students with disabilities who are homeless or wards of the State.  The census shall be conducted, 
and the registry maintained, in accordance with the requirements established in Commissioner’s 
regulations. 
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The School District’s activities for locating and identifying parentally-placed nonpublic school 
students with disabilities will be comparable to those undertaken for students attending the 
School District’s public schools, and will be completed in a comparable time period, as well.   

 
The Superintendent of Schools or his/her designee will determine what other activities might be 
appropriate to help locate and identify students with disabilities.  These may include, but are not 
limited to, the mailing of letters to all School District residents regarding the availability of special 
education programs and services and their right to access such services, and/or the publication 
of a similar notice in school newsletters and other publications. 
 

IV. Evaluation of Students with Disabilities 
 
To initially determine a student’s eligibility for a free appropriate public education under the 
IDEA and Article 89, the School District will conduct a full evaluation of the student within legally 
prescribed time lines.  As set forth in the Commissioner’s regulations, the initial evaluation will 
include, at least, a physical examination, an individual psychological evaluation unless the school 
psychologist determines it unnecessary, a social  history, an observation of the student in the 
student’s learning environment to document the student’s academic performance and behavior 
in the areas of difficulty, and other appropriate assessments or evaluations (including a functional 
behavioral assessment for a student whose behavior impedes his or he learning or that of others) 
to ascertain the physical, mental, behavioral and emotional factors that contribute to the 
suspected disabilities. 
 
Once a student has been determined eligible to receive a free appropriate public education, the 
School District will reevaluate the student with a disability whenever the student’s parent 
requests a reevaluation, and when the School District determines the educational and related 
services needs (including improved academic achievement and functional performance) of the 
child warrant a reevaluation.  However, a reevaluation must take place at least once every three 
years, unless the student’s parent and the School District agree it is unnecessary. 
 
V. Parental Consent for Student Evaluations 

 
Before conducting any type of evaluation, School District staff will take steps to obtain written 
informed consent from a student’s parent, as required by applicable law and regulations.  They 
also will keep a detailed record of those attempts and their results, including phone calls and 
correspondence, visits to the parent’s home and any responses received. 

 
1. If a parent refuses to give consent for an initial evaluation, or fails to respond to such a 

request, the parent will be given an opportunity to attend an informal conference and ask 
questions about the proposed evaluation.  Unless the referral for evaluation is withdrawn, 
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if the parent continues to withhold consent, the Board of Education may commence due 
process proceedings to conduct an initial evaluation without parental consent within the 
time lines established in the Commissioner’s regulations. 
 

2. If a parent refuses to give consent for a reevaluation, or fails to respond to such a request, 
School District staff will proceed with the reevaluation without parental consent if it has 
engaged in documented reasonable efforts to obtain such consent and the parent has 
failed to respond.  If the School District cannot document its efforts to obtain consent, the 
School may commence due process proceedings to conduct a reevaluation without 
parental consent. 
 

3. If School District staff is unable to obtain consent for the initial evaluation or reevaluation 
of a home schooled or a parentally-placed nonpublic school student, the Board of 
Education will not commence due process proceedings to conduct the evaluation without 
parental consent, and will consider the student as not eligible for special education. 

 
VI. Referral Process 

 
In conducting evaluations of students with disabilities, the School District will use a variety of 
assessment tools and strategies, including parent-provided information, to gather relevant 
functional, developmental, and academic information for determining a student’s eligibility for 
special education and related services, and the content of the student’s individualized education 
program or individualized education services program or services plan in the case of nonpublic 
school students with disabilities (including information related to enabling the student to be 
involved in and progress in the general education curriculum). 
 
The School District also will assess a student in all areas of suspected disability, and the 
assessment and other evaluations used will not be discriminatory on a racial or cultural basis.  In 
addition, students will be assessed in the language and form most likely to yield accurate 
information on what the student actually knows and can do academically, developmentally, and 
functionally, unless it is not feasible to do so. 
 
In the case of students suspected of having a specific learning disability, the School District will 
follow the procedures established in the Commissioner’s Regulations. 

 
The School District will notify a student’s parent of any determination that no additional data is 
needed and the reasons for such a determination.  It will also inform the parent of his or her right 
to request an assessment, notwithstanding that determination. 
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VII. Committee on Special Education 
 
The members of the CSE and CSE subcommittees will include those individuals identified in 
applicable law and regulations, and their attendance at CSE and CSE subcommittee meetings will 
be required except as otherwise provided in law and regulations. 
  
The parent of a student with disabilities is one of the mandated CSE and CSE subcommittee 
members and, as such, has a right to participate in CSE and CSE subcommittee meetings 
concerning the identification, evaluation, educational placement, and the provision of a free 
appropriate public education to their child.   

 
School District staff will take steps to promote the parent’s participation, in accordance with the 
following: 
 
1. CSE and CSE subcommittee meetings will be scheduled at a time and place that is 

mutually agreeable to the parent and the School District. 
 

2. The parent will be given at least five (5) days’ notice of the time and place of a CSE or CSE 
subcommittee meeting, except as otherwise provided in law and regulation, along with 
notice of the purpose of the meeting, those who will attend (including name and title), 
and the parent’s right to be accompanied to the meeting by person(s) the parent considers 
to have knowledge and special expertise about their child. 
 

3. The parent and the School District may agree to use alternative means of participation at 
CSE meetings, such as videoconferences or telephone conference calls. 
 

4. School District staff will take steps to provide the parent with an understanding 
concerning the proceedings at CSE meetings, including arranging for an interpreter for 
deaf parents or parents whose native language is other than English. 
 

The CSE or CSE subcommittee may meet without a student’s parent only if the School District’s 
staff have been unable to obtain either parent’s participation, and has a record of its attempts to 
arrange a mutually agreed upon time and place.  Similarly, the CSE or CSE subcommittee may 
make a decision without the involvement of the student’s parent only if School District staff has 
been unable to obtain parental participation, even through the use of alternative means of 
participation, and has a record of its attempts to provide parental involvement. 
 
Parental Consent for the Provision of Services 
 
The Board of Education acknowledges that parental consent for initial evaluation does not 
constitute consent for placement for the provision of special education and related services.  
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Therefore, School District staff will take steps to obtain written informed consent for the initial 
provision of special education and related services to an eligible student.  The Board of Education 
will be precluded by applicable law and regulations from commencing due process proceedings 
to override the parent’s refusal to provide such consent or override the parent’s failure to respond 
to such a request. 
 

VIII. Independent Educational Evaluations 
 
The Board of Education recognizes the right of parents or guardians of a student who has or is 
thought to have a disability to receive an independent evaluation at public expense if they 
disagree with the evaluation obtained by the Committee on Special Education (CSE) or the 
Committee on Preschool Special Education (CPSE). 
 
The independent evaluation shall be conducted by a qualified examiner who is not employed by 
the School District responsible for the child's education.  Upon request, parents will be provided 
with a list of public and private agencies and professional resources where independent 
evaluations may be obtained.  These publicly-funded independent evaluations shall be limited to 
the same geographic limitation (i.e. within a fifty (50) mile radius of the School District) as used 
by the School District when it initiates an evaluation. Whenever an IEE is at public expense, the 
District will pay the reasonable costs associated with the evaluation. “Reasonable costs” are 
defined as not exceeding the evaluation costs of any university hospital within a fifty (50) mile 
radius of the School District. The parent/guardian will be provided with an opportunity to 
demonstrate that unique circumstances justify an Independent Educational Evaluation that does 
not fall within the above-stated criteria. 
 
Parents or guardians should file a written request for an independent evaluation as soon as 
possible from the date of the CSE or CPSE evaluation.  The School District has the right to initiate 
an impartial hearing to demonstrate that its evaluation is appropriate.  If the hearing officer 
determines that the School District's evaluation was appropriate, a parent or guardian is not 
entitled to reimbursement at public expense. 
 

IX. Declassification 
 
The Board of Education recognizes that it may be appropriate to declassify some students with 
disabilities.  A student may develop skills such that they no longer require the special program, 
support services or accommodations offered by an Individualized Education Program (IEP), 
Individualized Education Services Program or (IESP).  The Committee on Special Education 
(CSE), the CSE Subcommittee or, the Committee on Preschool Special Education (CPSE), as 
applicable, is responsible for making this judgment, while adhering to the requirements of federal 
and state law and regulation. 
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It is the goal of the Board of Education to provide an opportunity for the student to succeed in 
the transition to the regular education program.  In order to facilitate that success, the CSE/CPSE 
may offer educational and support services for a period of time, not to exceed one year.   
 
X. Re-evaluation 
 
Prior to determining that a student is no longer eligible for special education services and should 
be placed in a full-time regular education program, the CSE, CSE subcommittee, or CPSE, as 
applicable, will conduct an evaluation of the student in accordance with the process and 
procedures prescribed for the evaluation and reevaluation of students with disabilities, by 
applicable law and regulations.  However, the CSE, CSE subcommittee, or CPSE members may 
determine after reviewing existing evaluation data that no additional information is needed to 
determine the student’s continued eligibility for services.   
 
When a determination is made that no additional data is needed for reviewing a student’s 
continued eligibility for special education services, the CSE, CSE subcommittee, or CPSE 
Chairperson, as applicable, will notify the student’s parents of that determination and the reasons 
for it, and of their right to nonetheless request an assessment.  Unless the student’s parents make 
such a request, the School District will not conduct any further assessments. 
 
The School District will provide the student’s parents with a copy of the reevaluation report and 
documentation regarding the eligibility determination. 
 
Consistent with applicable law and regulation, the School District will not conduct an evaluation 
if the reason for the determination that the student is ineligible for special education services is 
that he or she has either: 
 
1. Graduated with a regular high school or Regents diploma; or 
2. Exceeded the age of eligibility for services. 
 
However, in such an instance the School District will provide the student with a summary of his 
or her academic achievement and functional performance that also includes recommendations 
on how to assist the student in meeting his or her post-secondary goals. 

 
XI. Pre-School Special Education 
 
The Board of Education recognizes the value of special education and its responsibility to provide 
all resident preschool children with disabilities with an opportunity to participate in special 
programs and services from which they may benefit. The Board of Education authorizes the 
Superintendent of Schools to establish administrative practices and procedures which shall 
include: 
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1. locating and identifying all preschool children with disabilities pursuant to the relevant 

provisions of the Education Law.  The register of children eligible to attend a preschool 
program is to be maintained and revised annually by the Committee on Preschool Special 
Education (CPSE); 
 

2. ensuring that the parent(s)/guardian(s) of preschool age children with disabilities have 
received and understand the request for consent for evaluation of their child; 
 

3. developing an individualized education program (IEP) for each preschool age child with 
a disability; 
 

4. appointing and training appropriately qualified personnel including the members of a 
CPSE; 

 
5. maintaining lists of impartial hearing officers and of State Education Department-

approved special education programs within the county and adjoining counties in which 
the School District is located; and 

 
6. reporting to the State Education Department the number of children with disabilities that 

are being served, as well as those not served. 
 
The CPSE’s responsibilities will include the evaluation and recommendation for placement in 
appropriate approved programs and the provision of appropriate special education programs 
and services for each preschool child with a disability. The CPSE shall review, at least annually, 
the status of each preschool child with a disability. 
 
It is ultimately the responsibility of the Board of Education to arrange for the appropriate 
approved preschool program and services for the School District children.  Should the Board of 
Education disagree with the CPSE's recommendations, it shall send the recommendation back to 
the CPSE so that they may schedule a timely meeting to review the Board of Education’s concerns 
and to revise the IEP as deemed appropriate. 
 
Placement may be appealed by a parent/guardian to an impartial hearing officer, appointed by 
the Board of Education.  Mediation shall be offered to such parents/guardians to resolve 
complaints regarding the education of preschool children with disabilities at the same time notice 
of the availability of an impartial hearing is provided. 
 
The CPSE shall make regular reports on the status of each preschool child with a disability and 
report on the adequacy of preschool special education programs and services to the Board of 
Education. 
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The Superintendent of Schools or his/her designee will determine that the School District has 
made available adequate and appropriate space for programs and services for pre-school 
students with disabilities who attend special education programs provided by BOCES. 
 
The Board of Education directs the Superintendent of Schools to develop and maintain a plan 
which incorporates information concerning the provision of services for preschool children with 
disabilities, pursuant to the Regulations of the Commissioner of Education. 
 

XII. Provision of Services 
 
The Board of Education will arrange for appropriate special education and related services 
recommended by the CSE, CPSE, CSE or CPSE subcommittee within sixty (60) school days of the 
School District’s receipt of parental consent to evaluate a student not previously identified as a 
student with a disability, or within sixty (60) school days of referral for review of a student with 
a disability, except as otherwise provided in law and regulations. 
 
If the Board of Education disagrees with the recommendations of the CSE, the Board of Education 
will either return the recommendation to the original CSE for further consideration, or establish 
a second CSE to develop a new recommendation for the student within the time frames contained 
in law and regulation. 
 
All staff and/or related service providers responsible for the implementation of a student’s 
individual education program (IEP), or Individual Education Services Program, will be provided 
with a paper or electronic copy of the IEP prior to the implementation of such IEP.  
  

XIII. Annual Review 
 
The CSE/CPSE shall annually review the IEP or IESP of each student with a disability to 
determine: 
 

1. The extent to which the student can benefit from participation in regular educational 
programs and services in the least restrictive environment; 

2. The extent to which credit toward a high school diploma can be granted through 
participation in special education programs; and 

3. The student’s progress toward a high school diploma. 
 
At each annual review of a student’s IEP, the CSE shall consider the appropriateness of 
modifications, such as equipment modifications, modification of instructional techniques, and 
testing modifications. 

 
Cross ref: Policy 4321.1 et. seq.  
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Ref: The Individuals with Disabilities Education Act (IDEA), 20 USC §§1400 et seq.;  
 Education Law Article 89, §§4401 et seq. 

34 CFR Part 300 et seq; 34 CFR §300.305; 34 CFR 300.503;  
 8 NYCRR Part 200; 8 NYCRR §§200.2(b)(4); 200.6 8 NYCRR §§200.1(u); 
 8 NYCRR  200.2(b)(8), 200.4(b)(4-6), (c)(3-4); 200.5(a)(l)(vi)(a); 200.5(b); 200.5(c)(6) 
 8 NYCRR §§100.1(q), (ooo) 
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POLICY 4321.1 

ALLOCATION OF SPACE FOR 
SPECIAL EDUCATION 

PROGRAMS AND SERVICES   
 

 

REVIEW REVISED POLICY 
 

 
Policies being Replaced 

 
Policy 4321.1 Allocation of Space for Special 
Education Programs and Students 
 
 

 
Reason for Revision 

 
Update policy statement to comply with 
current law 
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The Board of Education recognizes its responsibility to ensure that appropriate space is 
available for: 
 

1. Special programs and services provided to meet the needs of students and 
preschool students with disabilities both within its own facilities, and in programs 
provided by the board of cooperative educational services (BOCES) and attended 
by School District residents; and 
 

2. Serving students with disabilities in settings with non-disabled peers, as well. 
 

The School District will address such space allocation needs as part of its annual budget cycle, 
during the annual or any more frequent re-evaluation of its long-range educational facilities plan, 
and as part of the biannual plan it must submit to the commissioner of education regarding the 
provision of services to students and preschool students with disabilities.   
 
Through the Superintendent of Schools or his/her designee, the School District also will share 
with the BOCES District Superintendent information relevant for the BOCES to determine its own 
facility space needs for serving the School District’s resident students and preschool students with 
disabilities. 
  
As part of the process for ensuring the allocation of appropriate space for special education 
programs and services and serving students with disabilities in settings with non-disabled peers, 
the Superintendent of Schools or his/her designee, in consultation with appropriate school 
personnel will, at a minimum: 
 

1. Periodically gather information regarding the number of students and preschool 
students with disabilities presently participating and anticipated to continue to 
participate in the School District’s special education programs and services, the 
type of programming they presently receive and may receive in the future, as well 
as the setting in which those services are and/or will be provided. 
 

2. Review the results of the School District’s latest census, and other School District 
child find efforts, including child find activities conducted with respect to 
parentally-placed nonpublic school students with disabilities. 
 

3. Anticipate any projected increase in the number of students and preschool 
students with disabilities the School District will be responsible for providing 
special education programs and services to, the anticipated type of services they 
will be receiving and the settings in which those services will be provided. 
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4. Based on the above information, review current space capacity, and identify any 
additional space requirements to meet both current and future needs. 
 

5. Submit a report to the Board of Education regarding the results of the above 
review process, along with necessary recommendations for additional space 
allocations. 

 
Cross-ref: Policy 4321, Programs and Services for Students with Disabilities et. seq. 
 
Ref: Individuals with Disabilities Education Act, 20 USC §§1400 et seq. 
 8 NYCRR §§155.1(a); 200.2(c)(iv),(v); 200.2(g) 
 
Adoption date:  
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POLICY 4321.2 

CONFIDENTIALITY AND ACCESS 
TO IEP’S AND IESP’S  

 

REVIEW REVISED POLICY 
 

 
Policies being Replaced 

 
Policy 4324 Access to Individualized 
Education Programs 
Regulation 4324R 
Exhibit 4324-E 
 

 
Reason for Revision 

 
Update policy statement 
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The Board of Education recognizes the importance of maintaining the confidentiality of 
personally identifiable data pertaining to a student with a disability.  Personally identifiable data 
will not be disclosed by any School District employee or member of a CSE/CPSE to any person 
(other than the parent of such student), organization or agency unless the parent or guardian of 
the child provides written consent; there is a valid court order for such information; or disclosure 
is permitted by law.   
 
The Board of Education, while acknowledging the confidentiality requirement, believes that in 
order for each student with disabilities to receive the full benefit of his/her Individualized 
Education Program (IEP) and Individualized Education Services Program (IESP), individuals 
responsible for implementing the program or plan must, prior to the implementation, fully 
understand the scope of their responsibility and the specific accommodations, modifications and 
supports to be provided. 
 
I. IEP or IESP Copies 
 
At a CSE, CSE Subcommittee or CPSE meeting for each student, a determination will be made as 
to which general education teachers, special education teachers, related service providers and 
other service providers have responsibility to implement the recommendations on the student’s 
IEP or IESP. “Other service provider” means a representative of another public school district, 
charter school, BOCES program, child care institution school, Special Act school district, State-
supported school, approved private in-state or out-of-state school and an approved preschool 
provider where the student receives or will receive IEP or IESP services. 
 
In order to more effectively carry out the School District’s responsibility to provide a free 
appropriate education to all eligible students with disabilities, it is the policy of the Board of 
Education to provide regular and special education teachers, related service providers and other 
service providers with a copy of a student’s Individualized Education Program (“IEP”), in 
accordance with the requirements of subdivision 7 of section 4402 of the New York State 
Education Law. 
 
The CSE, CSE Subcommittee and CPSE Chairpersons will provide a paper or electronic copy of 
each student’s IEP or IESP to each regular education teacher, special education teacher, related 
service provider and/or other service provider who is responsible for implementation of the 
program or plan.  These individuals responsible for implementing an IEP or IESP shall, in turn, 
provide all paraprofessionals (teacher aides and teacher assistants) and other providers 
responsible for assisting in implementation with the opportunity to review their copy of the IEP 
or IESP prior to program implementation, as well as have ongoing access to such copy.  If a 
student’s IEP or IESP is revised during the school year, the School District will provide electronic 
access or copies of the IEP or IESP to teachers and service providers consistent with law, 
regulations and this policy. 
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The employee charged with the duty to inform each teacher, related service provider, assistant 
and support staff person of his or her responsibilities relating to the IEP shall also inform those 
individuals of the obligation to maintain the confidentiality of the IEP. 
 
II. Notification of Responsibilities 
 
In addition to disseminating copies of a student’s IEP or IESP, CSE, CSE Subcommittee and CPSE 
Chairpersons must designate one or more professional employees of the School District with 
knowledge of the student’s disability and program to inform each regular education teacher, 
special education teacher, related service provider, other service provider, paraprofessional, and 
other provider and support staff person of his or her responsibility to provide specific 
accommodations, program modifications, supports and/or services for the student in accordance 
with the IEP or IESP.  In selecting the professional staff person(s), the chairperson could select 
him/herself for this responsibility, another administrator, or a teacher, related service provider 
or other professional, as appropriate. 
 
III. Confidentiality  

 
The Director of Pupil Personnel and Special Education will provide a statement explaining that 
the IEP is a confidential document, and that any copy of a student’s IEP provided pursuant to 
this policy shall remain confidential and shall not be re-disclosed to any other person in 
compliance with federal and state laws and regulations, including the Individuals with 
Disabilities in Education Act (IDEA) and the Family Educational Rights and Privacy Act (FERPA). 
  
All copies of a student’s IEP or IESP provided or made accessible under this policy must remain 
confidential, and shall not be redisclosed to any other person, except in accordance with the 
Individuals with Disabilities Education Act (IDEA) and the Family Educational Rights and 
Privacy Act (FERPA). For purposes of confidentiality, the CSE and CPSE Chairpersons shall 
include with each IEP or IESP copy provided or made accessible under this policy, a copy of the 
Board’s policy on student records (Policy 5500). All IEP or IESP copies must remain in a secure 
location on school grounds at all times. If IEP copies are transmitted and/or provided 
electronically, security systems (e.g., password protect a file or folder) must be implemented to 
prevent unauthorized internal and external access to the student’s IEP or IESP. 
 
IV. Documentation 
 
The designated professional employee(s) defined in section II above shall obtain the signature of 
each person covered by this policy, indicating that he or she: 
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1. has received either a copy of the student’s IEP or IESP or the opportunity to review 
the IEP or IESP prior to its implementation, as required under state law and 
regulation; 

2. has been informed of their responsibilities for implementation; 
3. has knowledge of where the IEP or IESP is to be maintained; and 
4. has an understanding of the confidentiality requirements. 

 
The Director of Pupil Personnel and Special Education shall maintain these signatures in the 
student’s education file. 
 
At the end of the school year, or whenever the IEP has been revised, the CSE and CPSE 
Chairperson shall collect all IEP copies provided under this policy and destroy them. 
 
Cross-ref: 4321, Programs for Students with Disabilities Under IDEA and Article 89 
  
Ref: Individuals with Disabilities Education Act (IDEA), 20 USC §§1400 et seq. 

Family Educational Rights and Privacy Act (FERPA), 20 USC §1232g; 34 CFR Part 99 
 Education Law §4402 

8 NYCRR §§200.2(b)(11); 200.4(e)(3); 200.16(e)(6) 
 
Adoption date: 
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POLICY 4321.3 

AVAILABILITY OF ALTERNATIVE 
FORMAT INSTRUCTIONAL 

MATERIALS FOR STUDENTS 
WITH DISABILITIES  

 

REVIEW NEW POLICY 
 

 
Policies being Replaced 

 
NONE 
 
 

 
Reason for Revision 

 
Adopt policy statement as required by law 
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The Board of Education recognizes its responsibility to ensure that all the instructional materials 
used in the District’s schools are made available in a usable alternative format for students with 
disabilities in accordance with their individual educational needs and course selection at the same 
time as those materials are available to non-disabled students.  In accordance with applicable law 
and regulations, any such alternative format procured by the School District will meet the 
National Instructional Materials Accessibility Standard.   
 
For purposes of this policy, alternative format will mean any medium or format for the 
presentation of instructional materials, other than a traditional print textbook, that is needed as 
an accommodation for a student with a disability enrolled in the School District, including but 
not limited to Braille, large print, open and closed captioned, audio, or an electronic file.  An 
electronic file must be compatible with at least one alternative format conversion software 
program that is appropriate to meet the needs of the individual student. 
 
The Superintendent of Schools or his/her designee will develop a plan to ensure the availability 
of alternative format materials in accordance with the timeliness requirements of this policy.  
Such a plan will provide for: 
 
1. Preference to vendors who agree to provide instructional materials in alternative formats, 

and to reflect this requirement in the bidding specifications used for the procurement of 
instructional materials.  The same preference will be given to vendors of instructional 
materials ordered for the school library. 

2. Consultation with appropriate school personnel regarding how students will access 
electronic files.  The School District’s technology staff will be notified of any need to 
convert electronic files into an accessible format such as Braille, large print, audio, or 
alternative display. 

3. The availability of hardware and/or software a student with disabilities in need of 
alternative format materials might require to access the instructional material.   

4. The yearly review of the School District’s ordering timelines for the purchase of 
instructional materials to ensure sufficient lead time for obtaining needed alternative 
format materials. 

5. Notification to appropriate school personnel by the CSE, CSE subcommittee, CPSE and 
Section 504 Committee Chairperson whenever it is determined that a student needs 
instructional materials in alternative format.  Such notice also will identify the particular 
alternative format needed, and any assistive technology devices or services the student 
might need to access the alternative format materials. 

6. Notification by classroom teachers of the books they will be using in class and any list of 
required readings with sufficient lead time in anticipation of the School District’s timelines 
for the purchase of instructional materials. 

7. Consultation with the school librarian to make sure that specific library resources required 
by a student in need of alternative format materials to participate and progress in his or 
her selected courses are made available to the student in an accessible format. 

Attachment BOE.6

March 7, 2019                Roslyn Public Schools                                                Agenda Page 145



 
ROSLYN UNION FREE SCHOOL DISTRICT 
 
AVAILABILITY OF ALTERNATIVE FORMAT  
INSTRUCTIONAL MATERIALS FOR STUDENTS  
WITH DISABILITIES         Policy 4321.3 

 
 

Page 2 of 2 
 

8. Timely request of state assessments in alternative format. 
9. As soon as the School District is made aware that a student with a disability in need of 

materials in an alternative format will be moving into the School District during the school 
year, the School District shall initiate the procedures to obtain such materials. 

 
Cross-ref:  
 
Ref: Individuals with Disabilities Education Act (IDEA), 20 USC §§1474(e)(3)(B) 

Education Law § 1709(4-a); 3602(10)(b) 
8 NYCRR §§200.2(b)(10) 
 

Adoption date:  
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POLICY 4321.4 

DISTRICT-WIDE AND STATE-
WIDE ASSESSMENTS OF 

STUDENTS WITH DISABILITIES 
OR 504 ACCOMMODATION 

PLANS  

 

REVIEW NEW POLICY 
 

 
Policies being Replaced 

 
NONE 
 
 

 
Reason for Revision 

 
Adopt policy statement as required by law 
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The Board of Education recognizes the importance of offering access and appropriate testing 
accommodations to eligible students so that they can participate in assessment programs on an 
equal basis with their nondisabled peers.  Two elements that contribute to an effective assessment 
program are proper use of accommodations and use of universal design principles in developing 
and administering tests. 
  
Testing Accommodations 
 

Testing accommodations provide an opportunity for students with disabilities to: 
 
• Participate in the instructional and assessment program; 
• Demonstrate their strengths, knowledge and skills without being restricted by their 

disability; and 
• Provide an accurate measure of the standards being assessed so that appropriate 

instruction and services can be provided. 
 
Testing accommodations are changes made in the administration of the test in order to remove 
obstacles to the test-taking process that are presented by the disability without changing the 
constructs being tested. Testing accommodations include, but are not limited to:  flexibility in 
scheduling/timing; flexibility in the setting for the administration of the test; changes in the 
method of presentation and changes in the method of response.  Testing accommodations are 
neither intended nor permitted to:  alter the construct being measured or invalidate the results, 
provide an unfair advantage for students with disabilities over students taking the test under 
standard conditions or substitute for knowledge or abilities that the student has not attained. 

 
The Committee on Special Education, the Subcommittee on Special Education or the Committee 
on Preschool Special Education is responsible for recommending the appropriate test 
accommodations and including those recommendations on the student’s Individualized 
Education Program (IEP) or Individualized Education Services Program (IESP). The 504 
multidisciplinary committee will include the appropriate test accommodations as part the 504 
plan.  If it is determined that a student should participate in alternative assessments instead of 
the standard statewide or District-wide tests, the CSE must indicate the reasons for doing so on 
the IEP or IESP.  
 
The recommendations will be reviewed annually by the CSE, CSE subcommittee, CPSE or 504 
team. The Board of Education acknowledges the importance of integrating the assessment 
program with the instructional program and, to that end, encourages effective communication 
among School District staff so that implementation is consistent and fair.  The goal is to provide 
effective assessments that allow students to benefit from their educational program. 
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In some situations, a building principal may authorize the use of testing accommodations in 
accordance with this policy.  Those instances are limited to cases where a regular education 
student incurs a disability, such as, but not limited to, a broken arm, without sufficient time for 
the CSE, CPSE and/or Section 504 Committee to make a recommendation prior to a test.  They 
do not include cases where the student is already being evaluated to determine his or her 
eligibility for status as a student with a disability.  In exercising this authority, the building 
principal will rely on his or her professional judgment.  He or she also may confer with CSE, CPSE 
and/or Section 504 Committee members. 
 
Universal Design Principles in District-wide Assessments 

 
The Board of Education recognizes the benefits of using the principles of universal design to 
further the goal of providing equal access to District-wide assessments and to provide the most 
accurate measure of the performance of all students.  The Board of Education directs the 
Superintendent of Schools, in consultation with appropriate school staff, to examine how 
universal design principles can be incorporated into the School District’s assessment program, 
and to facilitate its use to the extent feasible.  Any steps taken in this regard will be consistent 
with this policy and applicable State Education Department policy and/or guidance on the use 
of universal design principles. 

 
At a minimum, the Superintendent of Schools or his/her designee will explore how School 
District assessments can be: 
 
1. Made more usable by students with diverse abilities. 
2. Designed to better accommodate a wide range of individual preferences and abilities. 
3. Made more understandable. 
4. Made to communicate necessary information to students more effectively. 
5. Designed to minimize adverse consequences of accidental or unintended actions. 
6. Used more efficiently and comfortably and with a minimum of student fatigue. 

 
Cross-ref: Policy 4321, Programs with Disabilities et. seq.  
 
Ref: Individuals with Disabilities Education Act (IDEA), 20 USC §§1401(35); 1412(a)(16)(E); 
 34 CFR §§ 300.44 
 Assistive Technology Act, 29 USC 3002(19) 
 8 NYCRR §§200.1(jjj); 200.2(b)(13,14); 200.4(d)(2)(vi) 
 § 504 of the Rehabilitation Act of 1973 
 
Adoption date: 
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APPOINTMENT AND 

COMPENSATION
 

REVIEW NEW POLICY 
 

 
Policies being Replaced 

 
NONE 
 
 

 
Reason for Revision 

 
Adopt policy statement concerning the 
appointment and compensation of impartial 
hearing officers  
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The Board of Education will appoint impartial hearing officers (IHO), as needed, to hear 
complaints regarding the identification, evaluation, or placement of students with disabilities, or 
the provision of a free appropriate public education to such a student in accordance with the 
rotational selection process and other applicable procedures described in Commissioner’s 
regulations. 
 
Appointment of IHO’s 
 
The updated list of certified IHOs for Nassau County promulgated by the New York State 
Education Department will be used in connection with requests for impartial hearings.  The list 
shall include the names of those certified IHOs whose names appear on the state list and who 
have indicated to the School District their interest in serving as an IHO in the School District.  
 
The Director of Pupil Personnel and Special Education or his/her designee, under the direction 
of the Board of Education, shall be responsible for contacting the IHOs. Upon receipt of a request 
for an impartial hearing, the Director of Pupil Personnel and Special Education or his/her 
designee shall initiate the rotational selection process by contacting the IHO whose name appears 
after the IHO who last served, no later than two (2) days after the receipt by the District of a 
hearing request.  The Director of Pupil Personnel and Special Education or his/her designee will 
canvass the list in alphabetical order as prescribed by the Regulations of the Commissioner of 
Education until an appointment is accepted.  
 
Should an IHO decline appointment or fails to respond or is unreachable within twenty- four (24) 
hours after documented, independently verifiable reasonable efforts, the Director of Pupil 
Personnel and Special Education or his/her designee will then proceed through the list to 
determine availability of the next successive IHO.  
 
The Board of Education by resolution, or Board President by letter (or Vice President in his/her 
absence or inability) will appoint an IHO immediately after the IHO selected from the rotational 
list indicates he or she is available.  
 
An IHO on the School District’s rotational list may not accept appointment unless he or she is 
available to: 
 

1. Make a determination on the sufficiency of the due process complaint that will be 
heard at the hearing within five (5) days of receiving such a request; and  

 
2. Initiate the hearing within the first fourteen (14) days after either: 

 
• The School District appoints the hearing officer; or 
• The date on which he or she receives written notice that the parents and the 

School District waived their right to hold a resolution meeting to resolve their 
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differences prior to commencement of the hearing, or met but were unable to 
reach agreement; or  

• The expiration of the thirty (30) day period beginning with the receipt of the 
due process complaint, whichever occurs first unless the parties agree in 
writing to continue mediation at the end of the thirty (30) day resolution 
period, in which case, the hearing or pre-hearing conference shall commence 
within the first fourteen (14) days after the impartial hearing officer is notified 
in writing that either party withdrew from mediation. 

 
The Board of Education will rescind the appointment of an IHO and appoint a new one if, the 
parties to the hearing mutually agree that the IHO is either incapacitated or otherwise unavailable 
or unwilling to continue the hearing or issue a decision.  The appointment of a new IHO in such 
an instance will be made in accordance with the selection and appointment procedures 
established by this policy. 
 
Compensation 
 
The School District shall compensate an impartial hearing officer for his or her services in an 
amount not greater than the maximum rate established for such purpose by the Director of the 
Division of Budget.  
 
Records relating to the IHO process including, but not limited to, the request for initiation and 
completion of each impartial hearing will be maintained by the School District and such 
information will be reported to the New York State Education Department’s Office of Special 
Education as required by Commissioner’s regulations. 
 
Cross Ref: 
 
Ref: 8 NYCRR §§200.2(b)(9), (e)(1); 200.5(j); 200.21 
 
Adoption date:  
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Adopt policy statement as required by law 
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 The Board of Education recognizes that, despite the School District’s best efforts, there may 
be times when there might be a disproportionate representation of racial and ethnic groups in its 
special education programs and services, and/or with respect to the suspension of students with 
disabilities.  To minimize the risk of such an occurrence, the Board of Education has endeavored 
to adopt policies, practices and procedures for the School District that are consistent with the 
IDEA and Article 89 of New York’s Education Law, and their implementing regulations. 
 

Nonetheless, upon a determination of significant disproportionality either in the suspension, 
identification, classification and/or placement of the School District’s students with disabilities, 
the Board of Education will review the School District’s policies, practices and procedures to 
determine whether they are fully compliant with the requirements of the IDEA and Article 89, or 
require revisions.  If changes are needed, the Board of Education will take steps to adopt and 
implement any and all necessary revisions. 
 

The Board of Education will inform the public of any revisions to the School District’s policies, 
practices and procedures undertaken as a result of a finding of significant disproportionality.  The 
Superintendent of Schools will notify school personnel responsible for implementing the 
revisions. 
 
Cross-ref: Policy 4321 Programs for Students with Disabilities et seq. 
  
Ref: Individuals with Disabilities Education Act, 20 USC §§1412(a)(24); 1418(d) 
 34 CFR §§300.173; 300.646 
 8 NYCRR §§200.2(b)(15). 
 
Adoption date:  
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The Board of Education acknowledges its responsibility to recruit, hire, train and retain highly 
qualified personnel, as defined in the federal Individuals with Disabilities Education Act (IDEA) 
and its accompanying regulations and in Article 89 of New York State Education law and its 
accompanying regulations, to provide special education programs and services.  In addition, the 
Board of Education is committed to appointing appropriately qualified personnel to the 
Committee (and subcommittee) on Special Education (CSE) and Committee (and subcommittee) 
on Preschool Special Education (CPSE). 
 
The Board of Education will fulfill its obligation with regard to special education personnel by 
taking measurable steps including, but not limited to the following: 
 
1. Actively recruit personnel who possess prior experience working with students with 

disabilities. 
2. Solicit resumes from graduates of institutions of higher education that offer programs in 

special education. 
3. Seek candidates for teaching positions who are dually certified, to the extent possible. 
4. Facilitate the participation of every member of the professional staff in annual 

professional performance reviews and professional development plans. 
5. Provide appropriate on-going training and professional development to CSE and CPSE 

members, and other special education program and service providers to provide an 
opportunity for continuing awareness of their obligations and responsibilities under the 
law. 

 
The Superintendent of Schools or his/her designee is responsible for documenting that the 
professional staff is appropriately certified, licensed and trained and that they meet the “highly 
qualified” standard established in federal and state law.  In the event that highly qualified 
individuals are not available, despite the best efforts of the administration, the Board of Education 
recognizes its responsibilities to meet the alternative standards established by the State Education 
Department.  
 
Cross-ref: Policy 4321, Programs for Students with Disabilities et. seq.  
 
Ref: Individual with Disabilities Education Act, 20 USC §§ 1412(a)(14), 1413(a)(3) 

34 CFR §§ 300.156, 300.207 
Education Law §4410 
8 NYCRR §§ 200.2(b)(3), (12) 

 
Adoption date:  
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The Board of Education recognizes that the provision of academic and behavioral supports and 
targeted interventions for students who are not making academic progress at expected levels in 
the general curriculum may improve a student’s performance, and help avert the need for referral 
for possible classification as a student with a disability.  Therefore, the School District will 
implement on a school-wide basis practices appropriate to enable all of the School District’s 
students to succeed in the general education environment. 

 
The Superintendent of Schools or his/her designee will identify and take steps to implement a 
variety of practices appropriate to comply with this policy.  Consistent with applicable law and 
regulation, those practices may include, for example: 
 

1. Providing early intervention services with funds available under the IDEA, which 
may be coordinated with similar activities conducted under the Elementary and 
Secondary Education Act.  Such services would be made available to students not 
currently identified as needing special education and related services, but who 
need additional support to succeed in a general education setting.  This may 
include professional development that enables teachers and other staff to deliver 
scientifically based academic instruction and behavioral interventions, such as 
scientifically based literacy instruction and, where appropriate, instruction on the 
use of adaptive instructional software.  It also may include educational and 
behavioral evaluations, services and supports.   

2. Implementation of a response to intervention (RTI) program that includes the 
minimum requirements established by commissioner’s regulations, and allows 
teachers and other staff to determine whether a student responds to scientific, 
research-based instruction or requires interventions beyond those provided to all 
students in the general education classroom.   

3. Implementation of a positive behavioral intervention and support (PBIS) system 
that reduces school and classroom behavioral problems, and creates and maintains 
a safe and positive learning environment by promoting positive behavior in all 
students. 

  
    The School District’s implementation of any of the above practices will not impede or delay the 
appropriate evaluation of a student suspected of having a disability, and the student’s right to a 
free appropriate public education. 
 
Cross-ref: Policy 4321, Programs For Students with Disabilities et. seq. 
   
Ref: Individuals with Disabilities Education Act, 20 USC §§1413(f); 1414(b)(6)(B) 
 34 CFR §§300.226; 300.307(a)(2) 

8 NYCRR §§100.2(ii); 200.2(b)(7) 
 
Adoption date:  
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Policy 6900 Disposal of District Property 
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Update policy to reflect current law and 
practice 
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School districts are authorized to dispose of outdated and obsolete property, including textbooks, 
as well as property which has been badly damaged, or in other ways made unusable.  Building 
administrators and support staff supervisors are responsible for identifying obsolete or surplus 
equipment and supplies within their area (s) of responsibility. Each year, a determination shall 
be made of which equipment, supplies and/or materials are obsolete and cannot be salvaged or 
utilized effectively or economically by the school district, following approval by the Board of 
Education. Such equipment, supplies, or materials shall be sold through bid procedures, if 
possible, for the highest possible price.  
 
Once approved by the Board of Education, The Assistant Superintendent for Business and 
Administration or his/her designee shall be authorized to dispose of obsolete or surplus 
equipment and supplies having no value in the following manner: 
 

1. Reassign the items, as needed, to other locations within the school district; 
2. Centralize the storage of items of potential usefulness; and/or 
3. Discard or sell as surplus those items determined to be of no further use or worthless. 
4.  

Outdated and unused School District-owned property may be sold upon recommendation of the 
Superintendent of Schools or his/her designee and the approval of the Board of Education. 
However, in the event said property is deemed to have no value, sale of the property will not be 
required and the Assistant Superintendent for Business and Administration or his/her designee 
may dispose of the property as set forth in 3 above.  Such sales need not be on a bid basis.  
However, prices received will be commensurate with the item’s real value.  Proceeds of such sales 
will be deposited in the appropriate general fund account and will not be considered as belonging 
to any particular school.   
 
The School District may not sell School District-owned property to any employee, even though 
said property may be declared surplus, for any reason whatsoever, unless the purchase is the 
result of the public bid.  At a public sale, the general public, as well as staff members who are not 
Board of Education members, officers, or involved in the purchasing function, shall be eligible to 
bid on the equipment, supplies and/or materials. 
 
 The Board of Education shall obtain the best price possible for goods sold under this policy. All 
School District records relative to property disposal will be retained in accordance with the State 
Department of Education retention schedule.   
 
Following approval by the Board of Education, items may be sold in the following manner: 
 

1. Offer to sell the items to local municipalities or local non-profit organizations; 
2. Sell items at public sale. In the event of a public sale, notice of availability of such 

equipment, supplies and materials and requests for bids shall be disseminated through 
announcements in local newspapers and such other appropriate means. The general 
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public, as well as staff members who are not Board of Education members, officers, or 
involved in the purchasing function, shall be eligible to bud on the equipment, supplies 
and/or materials; and 

3. Sell remaining items as scrap for best obtainable amount or discard in the safest, least 
expensive manner.  

4.  
Adopted: 7/2005 
 
Cross-ref: 6600 Fiscal Accounting and Reporting 
  6700 Purchasing 
 
Ref: General Municipal Law §§51; 800 et esq. 
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Policy #6900 

DISPOSAL OF DISTRICT PROPERTY 

Building administrators and support staff supervisors are responsible for identifying obsolete or 
surplus equipment and supplies within their area (s) of responsibility. Each year, a determination 
shall be made of which equipment, supplies and/or materials are obsolete and cannot be 
salvaged or utilized effectively or economically by the school district, following approval by the 
Board of Education. Such equipment, supplies, or materials shall be sold through bid procedures, 
if possible, for the highest possible price.  

The assistant Superintendent for Business and Administration shall be authorized to dispose of 
obsolete or surplus equipment and supplies in the following manner: 

1. Reassign the items, as needed, to other locations within the school district; 
2. Centralize the storage of items of potential usefulness; and/or 
3. Discard or sell as surplus those items determined to be of no further use or worthless. 

Following approval by the Board of Education, items may be sold in the following manner: 

1. Offer to sell the items to local municipalities or local non-profit organizations; 
2. Sell items at public sale. In the event of a public sale, notice of availability of such 

equipment, supplies and materials and requests for bids shall be disseminated through 
announcements in local newspapers and such other appropriate means. The general 
public, as well as staff members who are not Board of Education members, officers, or 
involved in the purchasing function, shall be eligible to bud on the equipment, supplies 
and/or materials; and 

3. Sell remaining items as scrap for best obtainable amount or discard in the safest, least 
expensive manner.  

Adopted: 7/2005 

Ref: General Municipal Law §§51; 800 et esq. 
 Ross v. Wilson, 308 N.Y. 2d 605 (1955) 
 Matter of Baker, 14 EDR 5 (1974) 

Op. St. Compt. 58-120 
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The Board of Education is ultimately responsible for the regular operation and orderly 
development of the School District’s physical plant. In carrying out this responsibility, the Board 
of Education is concerned with both short-term and long-range planning. 

The Board of Education delegates to the Superintendent of Schools the responsibility for 
formulating and implementing, subject to approval by the Board of Education, the following 
plans for school building facilities: 

1. Comprehensive long-range facilities development plan. The plan shall be kept current and re-
evaluated at least annually and presented to the Board of Education. It will include an 
appraisal of the following:  

a. Educational philosophy of the School District, with resulting administrative 
organization and program requirements; 

b. Present  and projected pupil enrollments; 
c. Space use and state rated pupil capacity of existing facilities; 
d. Priority of need of maintenance, repair or modernization of existing facilities, 

including consideration of the obsolescence and retirement of certain facilities; and 
e. The provision of additional facilities. 

2. Five year capital facilities plan. This plan will be updated annually, presented to the Board 
of Education. and will include the following: 

a. A yearly breakdown of the estimated expenses for construction, additions, 
alterations, major repairs, system replacement and repairs and maintenance and 
energy consumption; and 

b. A district-wide building inventory including the number and type of facilities; the 
age, capacity, use and size of each building; and each building’s safety ratings, 
energy sources, probable useful life, major system repairs needed and asbestos 
reports. 

Adopted 1/2002 

Ref.: 8 NYCRR Part 155 (Educational Facilities)  

Cross-Ref: 7000, Facilities Development Goals 
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The Superintendent of Schools or his/her designee is responsible for evaluating the School 
District population and housing trends for the purpose of making enrollment projections for the 
School District and reporting his/her findings to the Board of Education on an annual basis. The 
projections at a minimum will take into consideration: 
 
1. Data from the latest school census; 
2. School registration figures; 
3. Proposed or forthcoming changes in community planning and zoning;  
4. Current and planned community land development and housing projects; and 
5. Curriculum changes that will impact utilization of space. 
 
Whenever construction of new school facilities or the closing of any school buildings is being 
contemplated, the Board of Education may authorize outside studies made of population trends 
and school enrollment. 
 
Ref: Education Law §§408; 3240; 3241; 3242 
 
Adoption date: 
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Adopt policy to reflect current law and 
practice 
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Sites for School District facilities shall be developed and maintained so as to preserve natural 
ecological resources and to provide a safe, attractive, and healthy environment for students, staff 
and the community.  The development and maintenance of the School District’s facilities will 
include effective land use including consideration of: 
 

1. Suitable drainage, adjustment of grades, parking, and horticultural features; 
2. Adequate space for safely loading and unloading students transported in accordance with 

law; and  
3. Entrances to school grounds which do not require the School District’s students to cross 

main traffic arteries, railroad rights of way, or heavy business and industrial traffic. 
 
Adoption date 
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Adopt policy to reflect current law and 
practice 
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When a school building becomes inadequate by virtue of age, condition, size of site, lack of need, 
or other overriding limitation and cannot reasonably and economically be brought up to the 
current educational standards, the building will be considered for a comprehensive closing study.  
The Superintendent of Schools will recommend to the Board of Education which facilities appear 
to justify further analysis. 
 
Any decision to close an existing school facility will be made in compliance with applicable law.  

 
Ref: Education Law §§402-a; 1709 
 
Adoption date: 
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Policy 8115 Pesticides and Pest Management 
Policy 8140 Pesticide Notification and 
Integrated Pest Management (8140 Exhibits 
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The Board of Education is committed to maintaining the integrity of school buildings and 
grounds while protecting the health and safety of students and staff, and maintaining a 
productive learning environment.  

 
The Board of Education recognizes that pests can pose a significant risk to health and property 
and there may be significant risks inherent in using chemical pesticides in the school 
environment.  Generally, pesticides will not be used on School District playgrounds, turf, athletic 
or playing fields and the School District will not purchase anything that contains or is treated 
with pesticides, unless there is an emergency. Emergencies will be handled in accordance with 
applicable law and regulation.   

 
Provisions will be made for the least toxic approach to an integrated pest management (IPM) 
program for all school buildings and grounds in accordance with the Commissioner’s 
regulations. Integrated pest management is a systematic approach to managing pests focusing on 
long-term prevention or suppression with minimal impact on human health, the environment 
and non-targeted organisms. 
 
Notification of Pesticide Application 

 
All School District staff and parents/guardians will be notified of pesticide applications 
performed at any school facility. A notice will be sent at the beginning of the school year which 
will include: 
 
1. Notification of periodic pesticide applications throughout school year. 
2. The availability of forty-eight (48) hour prior written notification of pesticide applications 

to parents and staff who request such notice. 
3. Instructions on how to register with the school to receive this prior written notification. 
4. The name and number of the school representative who can provide further information. 
 
A separate notice will be sent to staff and parents/guardians within two (2) days of the end of 
winter and spring recess and within ten (10) days of the end of the school year and within two (2) 
days of the end of the winter and spring recesses. Notice includes the date, location and product 
used for each pesticide application which required prior notification and each emergency 
application, which required prior notification and each emergency application; a statement 
regarding the list of persons who request forty-eight (48) hour prior written notice; instructions 
for how to register for the prior written notification; a statement explaining how to obtain further 
information about the products being applied, including warnings that are pertinent to the 
protection of humans, animals, or the environment; and the name and phone number of a school 
representative who can respond to inquiries for additional information. Individuals who have 
requested forty-eight (48) hour prior written notification shall be provided with notification that 
includes the specific date and location of the pesticide application at the relevant facility; if the 
application is outdoors, the specific date as well as two alternative dates if the application cannot 
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be made due to weather conditions; the product name and pesticide registration assigned by the 
EPA; the name and contact number of a school district representative who can respond to 
inquiries for additional information; and a statement encouraging staff and parents/guardians to 
discuss with the school representative the precautions being taken to protect children from 
exposure, as well as the telephone number of pesticide information services. 
 
Integrated Pest Management Program 
 
Definitions:  
 

“Pest” shall mean (a) any insect, rodent, nematode, fungus, weed or (b) any other form 
of terrestrial or aquatic plant or animal life or virus, bacteria, or other micro-organism 
(except viruses, bacteria or other micro-organisms on or in living man or other 
animals) which interfere with the purposes set forth herein. 

 
“Integrated pest management” (“IPM”) shall mean the coordinated use of pest and 
environmental information with available pest control methods to prevent 
unacceptable levels of pest damage by the most economical means, with the least 
possible hazard to people, property and the environment. 

 
Strategies for managing pest population will be influenced by whether pest species pose a threat 
to people, property or the environment. Pests will be managed to: 
 

• Prevent loss of school structure or property; 
• Prevent outbreaks of the pest from spreading to forests, trees, other plant 

communities or animal populations outside the school district’s facilities; 
• Conserve threatened, endangered or unique plant specimens or communities; 
• Manage a human health hazard as defined by the Center for Disease Control and 

the New York State Department of Health or to protect against a significant threat 
to public safety. 

 
IPM will be used to determine when to control pests and whether to use mechanical, physical, or 
biological means. A regular system of monitoring for pests and recordkeeping for each 
inspection, trapping or treatment shall be maintained. Recommendations for site and sanitation 
improvements for future prevention shall be made.  
 
The School District’s policy is not to use pesticides. Only alternatives to pesticides, including no 
action, will be utilized. The following are the only methods of pesticide application to be used: 
 

• Anti-microbial products; 
• Non-volatile rodenticides in tamper resistant bail stations in areas inaccessible to 

children; 
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• Non-volatile insecticidal baits in tamper resistant bail stations in areas 
inaccessible to children;  

• Silica gels and other non-volatile ready-to-use-pastes, foams or gels in areas in 
accessible to children; 

• Boric acid and disodium octaborate tetrahydrate; 
• The application of EPA designated biopesticides; 
• The application of EPA designated exempt materials under 40 CFR 152.25; 
• The use of aerosol products with a direct spray in containers of 18 fluid ounces or 

less when used to protect individuals from an imminent threat from stinging and 
biting insects including venomous spiders, bees, wasps and hornets. 

 
Written records will be made and retained on all pre-inspections, control measures and post-
inspections. The Director of Facilities will be responsible for implementation and operation of the 
IPM program, including training materials and pest management procedures for all School 
District maintenance/facilities personnel. Procedures will be put in place and carried out by all 
users of buildings to prevent infestation of pests. No person shall purchase or use any pesticide 
without approval of the Director of Facilities. 
 
In the event the School District contracts with a pest control contractor for the application of 
authorized pesticide applications authorized hereunder, the School District shall require that the 
pest control contractor employ a staff entomologist.   
 
The Superintendent of Schools or his/her designee will disseminate this policy and arrange for 
training necessary inform staff about pesticides and pest management.  
 
Cross-ref:  
 
Ref: Environmental Conservation Law, Art.33 

Education Law §§ 409-h; 409-k 
6 NYCRR Part 325; 8 NYCRR 155.4 

 
Adoption date:  
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To accommodate the School District’s educational program, the Board of Education is committed 
to providing suitable and adequate facilities.  To this end, proper maintenance and inspection 
procedures are essential. The Board of Education directs the Superintendent of Schools to ensure 
that proper maintenance and inspection procedures are developed for every school building.   
 
Consistent with federal and state law and regulations, the following items will be included in the 
School District’s buildings and grounds maintenance and inspection procedures:  
 
Comprehensive Maintenance Plan 
 
A comprehensive maintenance plan for all major building systems will be instituted to ensure the 
building is maintained in a state of good repair.  Such plan will include provisions for a least toxic 
approach to integrated pest management and establish maintenance procedures and guidelines 
which will contribute to acceptable indoor air quality.  The plan shall be available for public 
inspection. 
 
Procedures will also be established which address the safety of building occupants during 
maintenance activities including standards for exiting, ventilation, asbestos and lead protocols, 
noise abatement and control of chemical fumes, gases and other contaminants.  

 
The School District will follow the guidelines established by the Commissioner of General 
Services for the use and purchase of environmentally-sensitive cleaning and maintenance 
products.  All school personnel shall be notified by the availability of such guidelines. 
 
Building Condition Surveys 
 
Each occupied School District building will be assessed every five (5) years by a building 
condition survey.  This survey will be conducted by a team that includes at least one licensed 
architect or engineer and will include a list of all program spaces and inspection of building 
system components for evidence of movement, deterioration, structural failure, probable useful 
life, need for repair and maintenance and need for replacement.  Building condition survey 
reports will be submitted to the Commissioner by January 15th of every fifth year after the filing 
of the last survey.  
 
Each year the Superintendent of Schools or his/her designee will report to the Board of Education 
on the progress of the projects listed in the Building Condition Survey.  
 
 
Fire Safety Inspections 
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An annual inspection for fire and safety hazards will be conducted in accordance with a schedule 
established by the Commissioner of Education.  The inspection will be conducted by a qualified 
fire inspector and the report will be kept in the School District office.  Any violation of the State 
Uniform Fire Prevention and Building Code shall be corrected immediately or within a time 
frame approved by the Commissioner of Education. 
 
Safety Rating System 
 
A safety rating keyed to the structural integrity and overall safety of each occupied school 
building will be provided on an annual basis in consultation with the Health and Safety 
Committee. Safety ratings will be based on the safety rating system developed by the 
Commissioner and will comply with all statutory and regulatory requirements. 
 
Building Principals shall, on an on-going basis, undertake their own inspections of school 
buildings and grounds, searching for any dangerous or hazardous conditions and take immediate 
steps to remedy the problem. 
 
Cross-ref:  Policy 8115 Pesticides and Pest Management  

 
Ref: 29 CFR §§ 1910 et seq.  

40 CFR Part 763  
Education Law §§409-d; 409-e; 409-I; §807-a  
Labor Law §§875-883 
Public Health Law §§4800-4808  
Environmental Conservation Law §33-0725  
6 NYCRR Part 325  
8 NYCRR §§155.1; 155.4; 155.8  
9 NYCRR Parts 600-1250  
12 NYCRR Part 56  

 
Adoption date:  
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Student transportation in the School District will be provided in accordance with applicable law 
and regulations.  The following objectives will serve as a guide to School District personnel in 
connection with the implementation of the School District’s student transportation program: 
 

1. to furnish transportation to those students eligible for transportation pursuant to 
law; 

2. to provide safe transportation; 
3. to operate the transportation program efficiently and economically; 
4. to adapt transportation to the requirements of the instructional program; 
5. to maintain conditions on the buses that are conducive to the best interest of the 

students-including mental, moral and physical considerations; 
6. to promote a sympathetic public understanding of the entire transportation 

program-including safety, adequacy, efficiency, and standards of service; 
7. to establish and review at least once a year the school bus scheduling and routing 

plans; and 
8. to establish and review at least once a year the eligibility for transportation of 

students residing in the School District. 
 

In the development and operation of the transportation schedule, the Assistant Superintendent 
for Business and Administration and Supervisor of Transportation shall consider the following: 

1. Safety 
2. Adequacy of transportation for eligible students 
3. Distances: 

 
a. Kindergarten  -0- Miles 
b. Grades 1-5   -0- Miles 
c. Grades 6-8   -0-Miles 
d. Grades 9-12   ½ Mile 

 
Students residing in the district, whether attending public or private school, shall be provided 
with transportation if they live less than fifteen (15) miles from the school they attend, but further 
than the distance cited above. 
 
The Board of Education shall have the sole discretion in designating pick-up points and to add or 
remove bus stops in order to provide reasonably safe and economical transportation for the 
students of the School District. 
 
The Superintendent of Schools or his/her designee is responsible for administering the 
transportation program in accordance with the above-stated objectives. 
 
Parents or guardians of a child who will be attending a nonpublic school and qualifies for 
transportation, must notify the Board of Education, in writing, by April 1st of each year if 
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transportation is desired for the following school year.  Should a family move into the School 
District after April 1, the request must be made within thirty days of establishing residency in the 
School District.  A form for this purpose may be obtained from the District Transportation Office. 
 
Late Bus Policy 
 
The Roslyn Public Schools shall provide late bus service for students attending non-public 
schools, in like manner to the late bus service provided to Roslyn Public School Students. 
 
For purposes of this policy, “late bus” transportation means transportation from the school 
attended by the students to central drop off points as defined by the Roslyn Public Schools at a 
time of day later than the time when such transportation is first provided following the end of 
the regular classes. It does not include transportation from school to any place other than the 
designated drop off point. 
 
Adoption Date:  
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ROSLYN PUBLIC SCHOOLS 
BOARD OF EDUCATION MEETING 

 

AGENDA ADDENDUM 
Thursday, March 7, 2019 

PERSONNEL 
P.1 Professional 

 
Item Name Action Position / Replacing Location From To Tenure 

Area 
Certification Class 

/ Step Salary 

1 Ellen 
Chavoustie 

Appointment After School 
Instructional Teaching 
- STEM 

EH 3/11/19 6/30/19   Per RTA Contract 

2 Laura Fratti Appointment After School 
Instructional Teaching 
- STEM 

EH 3/11/19 6/30/19   Per RTA Contract 

3 Danielle 
Offermann 

Rescind 
Appointment 

JV Girls' Lacrosse II/3 HS 3/1/19       

4 Christine 
Stadler 

Revise 
Appointment 

Teaching Assistant 
(D. Offermann) 

EH 3/7/19 Prob. 
Ends 
3/6/23 

Teaching 
Assistant 

TA Level I, Grade 
3/Step 1, Per RPA 
Contract 

5 Karen 
Feeney 

Revise 
Childcare 
Leave 

Special Education HH 9/1/19 6/30/20   Per RTA Contract 

6 Mary Wood Resignation Assistant Principal HH  6/30/19 
(last day 

in 
position) 

  

7 Mary Wood Probationary 
Appointment 

Elementary Principal 
(R. Colardi) 

HTS 7/1/19 Prob. 
Ends 

6/30/23 

Elementary 
Principal 

$171,000, Per 
RASA Contract 
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P.2 Classified 
Item Name Action Position / 

Replacing 
Clas

s 
Type 

of 
Appt 

Location From To Certification Class / 
Step Salary 

1 Robert 
Corrente 

Appointment PT Bus Driver Non-
comp 

P/T Bus 
Garage 

On or 
about 

3/11/19* 

  $20.91/hour 

2 Michael 
Barnwell 

Appointment Security Aide 
(hourly) 

   On or 
about 

3/25/19* 

 $25.00/hour 

3 William 
Erdman 

Appointment Security Aide 
(hourly) 

   On or 
about 

3/25/19* 

 $25.00/hour 

          
 

*Pending Civil Service 
Approval       

 
 
BUSINESS & FINANCE: 
 
B.1.   Recommendation to approve the following contracts and to authorize the Board of Education President to execute 

(those contracts marked with an asterisk have been prepared pursuant to a previous award of an RFP or bid): 
 

(ii) Contractor: Long Island University 
Services:       Rental fee of turf field and engagement of scorekeeper for a Lacrosse Game Tournament to be 

held on April 15, 2019 
Fees:            Total estimated to be $850.00 
 

B.12. Be it Resolved that the Board of Education approve the attached Business Associate Agreement with Benefit 
Resource, Inc., and 

 
Be it further Resolved that the President of the Board of Education be authorized to execute the agreement on 
behalf of the district in accordance with HIPAA. (Attachment B.12.) 
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CURRICULUM AND INSTRUCTION: 
C&I.7 Recommendation for the Board of Education to authorize the Board President to execute an Instructional Services 

Contract with Nassau BOCES for the Regional Summer School High School Program as outlined in the agreement 
from July 1 to August 31, 2018.2019. [As amended] 

 
C&I.9 Recommendation to approve Sallykaye Kaufman, 1 administrator, 1 chaperone and 24 Roslyn High School students 

to attend the DECA National Conference in Orlando, FL from April 26, 2019 through May 1, 2019 at an estimated 
cost to the district of $26,825.66.  [Total cost of trip is $46,490.30; student contribution: $19,664.64; district 
contribution: $26,825.66.] 

 
C&I.10 Recommendation to approve Allyson Weseley and 2 Roslyn High School students to attend the Stemanities  
            National High School Research Competition in La Jolla, CA from April 7 through 9, 2019 at an estimated cost to  
            the district of $4,672.96. 
 
BOARD OF EDUCATION 
BOE.5 Recommendation to conduct the First reading to abolish Board of Education Policies:   6210 Local tax Levy 

                 6251 Leasing District Policy 
                 6254 Non-Resident Tuition 
                 6620 Types of Funds 
                 6620-R Types of Funds Regulations 
                 7110 Facilities Planning Advisers 

                      7243 Military Recruiters Access to Secondary School Students Information on Students 
7243-E Exhibit 

                 7365 Construction Safety 
                 7365-E Exhibit 
                  8121 First Aid 
                  8121-E Exhibit 
                  8122 Accident Reports 
                  8122-E1 
                  8122-E2 
                 8414 School Bus Safety 
                  8700 Insurance 
                  9105 9015  Superintendent’s Employment Contract (Attachment BOE.5) [As amended] 
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BOE.7   [Withdrawn] 
 
BOE.8 BE IT RESOLVED, that the Board of Education of the Roslyn Union Free School District hereby approves a  

Settlement Agreement in connection with an impartial hearing filed on behalf of student # 101515, a copy of which 
has been provided to and reviewed by the members of the Board of Education. 

 
BE IT FURTHER RESOLVED,that the Board of the Roslyn Union Free School District hereby authorizes the 
President of the Board of Education to sign said Settlement Agreement, and other documents, pertaining to the 
settlement of the impartial hearing, on behalf of the Board.  [Withdrawn] 


	agenda030719.pdf
	Attachment B.2
	Attachment BOE.1
	Attachment BOE.3
	Attachment BOE.4
	Attachment BOE.5
	Attachment BOE.6

	Addendum Final.pdf



