WinCapWeb Employee Self Service Instructions

[ Home | WinCapWeb x o+ Access is granted via invite through
school email from Michael Goldspeil

& wincapweb.com

Step 1
Login into wincapweb.com

Employee Self vice | Payroll Vouchers | Timesheets ‘ BOCES Services | Accounts Payable Vouchers | Support Center

Welcome to WinCapwen

An online suite of tools to complement the

2 Financial & HR Management System

h}semame {em

]

] Employehq;-gil ' Step 2
Lookup and print p nal i ation; initiate
_requests and track apphsyals. Entel’ user

name & password

v

Electronic Timesheets
Maintain and approve timesheets for ti
| worked and daily absences. . Step 3

—m | Select Employee

o]
Lot

» | Electronic Payrd-l-ll Vouchers

ANALE L AUBNREREE ™

— Submit and track claims for work duties and Self-seerce
’L'”’C : p stipends not based on an hourly or per diem
| rate. |

¥ | Professional Development

Manage professional development activities on a
Get access from anywhere district-wide and individual employee basis;
You can access your WinCapwss | online registrations.
account from any computer connected
to the internet; at home or at work. ' ,
¥ | Requisitions

Initiate purchase requistions and select items

| from vendor catalogs and district bids.

> | eyl T LT 0

| Personalize your WinCapwEs experience. |

Home | myWinCap

My Attendance Balances
View a summary of your Attendps€e Balances

My Attendance Activity
My Attendance Activity

My Paychecks View your AttendangeActivity Detail
My Paychecks

My Year to Date Totals . B
— View a summary or a detailed view of your Paychecks; Print individual Paycheck stubs
My W-2< My Year to Date Totals

View your year to date payroll totals

My Employee Deductions
My W-2s

My Employee Demographics View and Print your W-2s

Employee Deductions
My Paycheck Printing Elections View the deduction information that your erganization has on file

My Employee Demographics
View the demographic information that your organization has on file

My Paycheck Printing Elections
View and update your Paycheck Printing Elections

Home Contact Support

021 Harris School Solutions, a division of Harris = All Rights Reserved
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   Select Employee
       Self-Service        
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wincapweb.com/emp
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Step 5 Enter a date range and click "Get Checks'

EMPLOYEE SELF-SERVICE

1y Attendance Balances

Ay Attendance Activity
4y _Paychecks

4y Year to Date Totals
Ay W-2s

4y Employee Deductions

Ay Employee Demographics

1y Paycheck Printing Elections

Quick Help
] view My Paycheck Details
# Display Settings

5 Reset Display Settings

ﬂ Export to Exce

Please call Payroll (extension 5041),

yith any guestions you may

ave about your paycheck

Paycheck Date Range: | 1172021 TO: |6/30/2021
My Paychecks S B [
1-14 of 14 First | Previous | Next | Last
Pay Date ¥ Check Number Gross Direct Deposit Check Amount Action

06/30/2021

06/25/2021
06/11/2021

06/11/3031

05/28/2021

05/14/2021

04/30/2021

04/16/2021

03/26/2021
03/12/2021
02/26/2021
02/12/2021
01/29/2021

01/15/2021

| Get Checks |

T VY VY VB R VR VR (U | T R

Click on a specific
check to view details




Step 6 View your paycheck and/or print out your stub.

Syt Canter

<< Back to My Paychecks Print as PDF
[ My Pawchecks Check Date Check Number
[ oas3oszoza | Direct Deposit
by Year to Date Totels
My W-3 Currant Pay iscal Year to r Year
I
My Emploves Dedyctigng Totall
Lurrent Pa r Year

My Emgloves Demogranhicy w =

RETIRE Employees Retrement System Tier 4 &
My Pavcheck Printing Elections PISC Fess Dues

Pl BOWVTA Fainanenl Crade Unmsa

TS& Fiduciary Trust Irt| South (Frankim)

FLEX Pre-Tax Unreimbursed Medsca

FLE ﬁrf.nx AFLAC [rd. Palised

FLEX T Tao Dantal Premsums

Fica E_I:c-‘- (YTD Wages §22 920,84}

Fica [CA Medicare Tax (VT Wages §23.930.44)

FEDTAX Federsl Income Tax [Marmned, Sangls Rabe, O swmpt. )

[STATE Mew Tork State Income Tax (Mamed, O sompt. )

[Total
Current F--p iscal Year to alendar Year |
Direct Deposit
Bark of amence Checking &ccownt

| Gross Pay Deductions || Net Pay |[ Direct Deposit Check Amount |

Note: you can also access history of W2's and paychecks from prior years

PAYSTUB DEDUCTION CODE KEY (as applicable)

RETIRE Employee Retirement System/Teachers Retirement System Tier and # also shows if there is a Loan or Arrears
BENEFT Post-Tax AFLAC Insurance Policies
GARNSH Name of Garnishment Agency

MISC Union Dues by Unit Name
NYSUT -Benefit Trust
JOVIA Financial Credit Union
LTD (Long Term Disability) if applicable
Vote/Cope (1x VCOPE or 10 pays VC10) Teachers only

TSA  Tax Sheltered Annuity 403(b) Company Name will be listed 403B and/or Roth 403B/NY'S Deferred Comp (457)

FLEX
Pre-Tax Health Premium - Health Insurance
Pre-Tax Dental Premium - Dental Insurance
Pre-Tax AFLAC Ins. Policies
Pre-Tax Unreimbursed Medical (BRI) Pre-Tax Child Care (BRI)
Declines Dental

FICA Social Security tax 6.2% of eligible gross (Gross Salary Max for 2021 is $142,800)
FICA Medicare tax 1.45% of eligible gross

FEDTAX Federal Income Tax (shows marital status and exemptions)
STATE New York State Income Tax (shows marital status and exemptions)
CITY New York City Income Tax (shows marital status and exemptions) if applicable
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Step 6  View your paycheck and/or print out your stub.




